REQUEST FOR PROPOSALS - RFP
PROFESSIONAL AIR SERVICE MARKETING
AND ADVERTISING SERVICES FOR THE
VICTORIA REGIONAL AIRPORT
VICTORIA COUNTY, TEXAS

101 N. Bridge St
Room 102
Victoria, TX 77901
Issued: APRIL 18, 2022
Proposal Due Date: MAY 12, 2022 at 2:00 P.M. (CST)

NOTICE FOR PROPOSALS
Victoria County will be accepting proposals from respondents capable of entering into an agreement for
professional air service marketing and advertising services for the Victoria Regional Airport. The
proposal envelope should be sealed and appropriately marked “RFP – Air Service Marketing and
Advertising” and delivered to the Victoria County Judge’s Office, ATTN: RFP – Air Service Marketing and
Advertising, 101 N Bridge St, Room 102, Victoria, Texas 77901. Submission requirements for this
proposal are available on the county’s website at https://www.vctx.org/page/business.bids.
Proposals must be received no later than THURSDAY, MAY 12, 2022 at 2:00 P.M. (CST) Proposals not
delivered by this time will be returned unopened. Victoria County is not responsible for delayed deliveries
of proposals by the US Postal Service, Delivery Companies, or by interoffice mail or any other service. It is
the responsibility of the submitting firm to ensure that the proposal is received in a timely manner. The
County reserves the right to negotiate with any and all individuals or firms that submit proposals and
may award one or more contracts to one or more service provider(s). Section 3 Residents and Business
Concerns, Minority Business Enterprises, Small Business Enterprises and Women Business Enterprises,
and Labor Surplus Area firms are encouraged to submit proposals. The County of Victoria is an
Affirmative Action/Equal Opportunity Employer. Servicios de traducción están disponibles por peticion.
Questions regarding this request for proposal (RFP) may be submitted to the Victoria County Judge’s
Office, Attn: Giani Cantu, Chief of Staff at gcantu@vctx.org by MAY 2, 2022. All questions must be
submitted in writing. Telephone inquiries will not be considered. Copies of all questions and answers,
and any addenda to supplement the RFP, will be published on the website above no later than five days
prior to the opening due date.
No statement may in any way qualify, modify, substitute or change any part of the instructions to
respondents. Victoria County reserves the right to reject any and all statements, or proposals and to
award this request for proposals to the proposer that offers the best value to the County, taking a
weighted evaluation into consideration as set forth in this RFP.

RFP – Air Service Marketing & Advertising

2

2

RFP - PROFESSIONAL AIR SERVICE MARKETING AND
ADVERTISING SERVICES FOR THE VICTORIA REGIONAL AIRPORT
COUNTY OF VICTORIA - VICTORIA REGIONAL AIRPORT
609 Foster Field Drive | Victoria, TX 77904
I.

INTRODUCTION AND BACKGROUND
The County of Victoria, Texas, is requesting proposals from all qualified respondents interested in
providing professional air marketing services and additional tasks as per the “Scope of Services” for
the Victoria Regional Airport. The proposal will be due in accordance with the proposal procedures
and requirements outlined below.
The Victoria Regional Airport (VCT) is a public use airport owned and operated by the County of
Victoria. VCT is a towered, fully operational FAA Part 139 airport that provides scheduled commercial
service. SkyWest Airlines currently operates 50-seats Bombardier CRJ 200 aircraft to Houston
Intercontinental airport. VCT is included in the National Plan of Integrated Airport Systems (NPIAS),
which identifies existing and proposed airports that are considered significant to the national
airspace system. The NPIAS currently classifies VCT as a Non-Primary Commercial Service airport.
The Airport serves the Crossroads Area and South Texas via SkyWest/United Airlines. The Airport
enplaned approximately 6,600 passengers in CY 2021. Currently, SkyWest provides daily service with
two round trips to Houston’s Bush Intercontinental Airport.
Historically, our proximity to some of the major international airports such as Austin, San Antonio
and Houston, has hampered the use of the Victoria airport by the local communities and has
restricted the opportunity for growth. The Airport needs to continue to create awareness, expose
and expand its brand reach and be recognized as the Airport of those traveling to Houston and/or
beyond.

II.

PROJECT DESCRIPTION
Victoria County is seeking a qualified consultant team with senior-level airline experience in
marketing for the Victoria Regional Airport. The professional company must have executive-level
experience in marketing and media and be able to implement a results-oriented, objectively
measured, plan coupled with a winning strategy for execution. The company must have expertise in
all types of promotional media and have the ability to monitor actual “airline bookings,” separate
from “click-through” to a website through the Airline Reporting Corporation clearinghouse. The
company should have a strong track record of successfully producing results for organizations with
tangible outcomes such as increased brand awareness, increase enplanements, etc.

The purpose of this RFP is to award a one year contract for services, with the opportunity for an
extension, to provide the Victoria Regional Airport On Call Services as requested covering advertising,
marketing, social media, brand development, creative development, media buying, and market
research, air service development marketing, press releases as specifically related to an airport
within a mass transportation system, focused on the continual development of an established
distinctive brand that will resonate with visitors, residents, stakeholders, and the community.
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III.

SCOPE OF SERVICES
A. Goals
a. Stimulate and increase the local and regional use of the airport
b. Promote the use of the airport and its various services for travelers
c. Marketing and Brand development and management using several platforms of
advertising including but not limited to: television, radio, newsprint, billboards, internet,
social media, mailouts, and printed materials.
d. Assistance to the Airport in the development and preparation of strategic airport
marketing efforts, including frequent reviews
e. Review, critique, and edit airport marketing and advertising as necessary
f. Articulate a plan and campaign goals, objectives, messages, and budget, with results
g. Provide new insights, direction, and approaches to marketing and advertising efforts in
order to best position Victoria Regional Airport and its air service
h. Media planning & buying to reach the target audience
i. Research the market area, collect and analyze information
j. Develop and execute clear social media strategies
k. Execute video and audio strategies
l. Creative elements and designs and put into production
B. Deliverables
a. Location-based data that is aggregated and analyzed that will identify air service
opportunities that traditional studies may miss
b. Location-based intelligence that improves the development of fact-based air service
development business cases and improves customization to the airline’s unique business
strategy
c. Provide metrics/analyses of campaign effectiveness
d. Monitor fares from VCT and Competitive airports in the Top 15 markets on a weekly basis,
representing at least 70% of VCT traffic
e. Provide monthly, quarterly, annual performance cost analysis for investment
f. Develop and use consumer insights to connect stakeholders with relevant messages
C. Meetings
a. Consultants will be called on to participate in meetings with Airport stakeholders during
the development of the plan.

IV.

RESPONSE REQUIREMENTS AND PROCESS
Proposal organization and format.
Proposals must be prepared in the manner and detail specified in this RFQ, signed by an authorized
official, enclosed in a sealed envelope or package, identified, and mailed or delivered as noted within
the proposal.
In order to assure uniformity in the submissions, each proposal should at a minimum, provide the
following information in the order listed below:
 Project Understanding and Approach: Prepare a brief introduction including a general
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demonstration of understanding of the scope and complexity of the required work. Provide an
approach to how services would be provided. *For reference, the VCT has listed specific key points
as shown on the evaluation scoring sheet found in attachments to the RFP.


Personnel: Identify individuals and list qualifications of key personnel who would be assigned to
this project. Detail experience in work related to the proposed assignment. Specify the Project
Manager who will serve as a contact person.



Experience: Provide company contact information, how long you have been in business, and what
services you provide. Identify and briefly describe related work completed in the last three years.
Describe only work related to the proposed effort and include any examples of similar projects.
Include evidence of satisfactory and timely completion of similar work performed for past
projects.



Client References: Provide a minimum of three client references with contact names and phone
numbers for which you have provided similar services as proposed herein.



Pricing: Provide information of the breakdown for the pricing of the services requested and
annual rates.



Any additional data, exhibits, statements, and information, which the proponent believes, will
help ensure total understanding and evaluation of its proposal by Victoria County.

The qualification proposal should not be more than 20 pages in length and should clearly
communicate necessary information to allow the project selection committee to select the most
qualified project team. The RFP’s cover page and proposed personnel resumes will not count toward
the 20-page limit.
Other Submission Requirements.
 A copy of your current certificate of insurance for professional liability.


Statement of Conflicts of Interest (if any) the service provider or key employees may have
regarding these services, and a plan for mitigating the conflict(s). Note that Victoria County may
in its sole discretion determine whether or not a conflict disqualifies a firm, and/or whether or
not a conflict mitigation plan is acceptable.



System for Award Management. Service Providers should have a current registration in the
System for Award Management (https://www.sam.gov/SAM/). Service provider and its Principals
may not be debarred or suspended nor otherwise on the Excluded Parties List System (EPLS) in
the System for Award Management (SAM). Include verification that the service provider as well
as its principals are not listed (are not debarred) through the System for Award Management
(www.SAM.gov). Enclose a printout of the search results that includes the record date. This
clearance information should be included in the service provider’s Proposal. The clearance in the
Service Provider’s proposal must be re-verified prior to award. Federal awarding agencies may
relax the timing of the requirement for active SAM registration at time of allocation in order to
expeditiously issue funding. At the time of award, the requirements of 2 CFR § 200.206, Federal

RFP – Air Service Marketing & Advertising

5

5

awarding agency review of risk posed by recipients, continue to apply.


Form CIQ, (enclosed). Texas Local Government Code chapter 176 requires that any vendor or
person who enters or seeks to enter into a contract with a local government entity disclose in the
Questionnaire Form CIQ the vendor or person’s employment, affiliation, business relationship,
family relationship or provision of gifts that might cause a conflict of interest with a local
government entity. Questionnaire form CIQ is included in the RFP and must be submitted with
the response. Certification Regarding Lobbying (enclosed). Certification for Contracts, Grants,
Loans, and Cooperative Agreements is included in the RFP and must be submitted with the
response.



Form 1295, (enclosed). Effective January 1, 2018, all contracts and contract amendments,
extensions, or renewals executed by the Commissioners Court will require the completion of
Form 1295 “Certificate of Interested Parties” pursuant to Government Code § 2252.908. Form
1295 must be completed by the awarded vendor at time of signed contract submission. Form
1295 is included in this RFP for your information. Form 1295 requires the inclusion of an
“unsworn declaration” which includes, among other things, the date of birth and address of the
authorized representative signing the form.



Required Contract Provisions. Applicable provisions (attachments) must be included in all
contracts executed as a result of this RFP.



Contracting with HUB, small and minority businesses, women's business enterprises, and labor
surplus area firms. Small and minority businesses, women’s business enterprises, and labor
surplus area firms are encouraged to participate in this RFP. If the awarded vendor (prime) uses
subcontractors, it must take all necessary affirmative steps to assure that small and minority
businesses, women's business enterprises, and labor surplus area firms are used. The following
affirmative steps are required of the prime contractor:
1) Placing qualified small and minority businesses and women's business enterprises on
solicitation lists;
2) Assuring that small and minority businesses, and women's business enterprises are solicited
whenever they are potential sources;
3) Dividing total requirements, when economically feasible, into smaller tasks or quantities to
permit maximum participation by small and minority businesses, and women's business
enterprises;
4) Establishing delivery schedules, where the requirement permits, which encourage
participation by small and minority businesses, and women's business enterprises;
5) Using the services and assistance, as appropriate, of such organizations as the Small Business
Administration (SBA) and the Minority Business Development Agency (MBDA) of the
Department of Commerce.

Deadline and Submission of Proposals.
Proposals must be received no later than THURSDAY, MAY 12, 2022 at 2:00 P.M. (CST). Proposals not
delivered by this time will be returned unopened. Victoria County is not responsible for delayed deliveries
of proposals by the US Postal Service, Delivery Companies, or by interoffice mail or any other service. It is
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the responsibility of the submitting firm to ensure that the proposal is received in a timely manner.
Please submit one electronic copy on a USB and six printed copies of your proposal. The proposal should
be enclosed in a sealed envelope or package, identified and appropriately marked, and mailed or
delivered as follows:
RFP – PROFESSIONAL AIR SERVICE MARKETING AND ADVERTISING
TO:

VICTORIA COUNTY JUDGE’S OFFICE
RFP – PROFESSIONAL AIR SERVICE MARKETING & ADVERTISING
101 N BRIDGE ST, ROOM 102
VICTORIA, TEXAS 77901

FROM:

[PROPOSING FIRM’S INFORMATION]

Questions regarding this request for proposal (RFP) may be submitted to the Victoria County Judge’s
Office, Attn: Giani Cantu, Chief of Staff at gcantu@vctx.org by MAY 2, 2022. All questions must be
submitted in writing. Telephone inquiries will not be considered. Copies of all questions and answers,
and any addenda to supplement the RFP, will be published on the website at
https://www.vctx.org/page/business.bids no later than five days prior to the opening due date.
No statement may in any way qualify, modify, substitute or change any part of the instructions to
respondents. Victoria County reserves the right to reject any and all statements, or proposals and to
award this request for proposals to the proposer that offers the best value to the County, taking a
weighted evaluation into consideration as set forth in this RFP.
V.

PROPOSAL TIMELINE
EVENT
ISSUANCE AND ADVERTISING OF RFP

ANTICIPATED DEADLINE*
APRIL 18, 2022

SUBMITTAL DEADLINE AND OPENING

MAY 12, 2022 AT 2:00 PM

REVIEW AND EVALUATION OF PROPOSALS

MAY 19, 2022

RECOMMENDATION OF AWARD AND
AUTHORIZATION TO ENTER INTO NEGOTIATIONS IN
COMMISSIONERS COURT
CONTRACT NEGOTIATION AND EXECUTION

MAY 23, 2022

TO BE DETERMINED

*Dates are tentative and may be subject to change.

VI.

SELECTION PROCESS
Evaluation Process.
The County will use the best qualification selection process based on qualitative and weighted
considerations. An evaluation committee comprised of designees of the Victoria Regional Airport
Commission, Victoria County Commissioners Court, and the Airport’s management team, (The
Selection Committee), will review the proposals submitted and rank each based on the evaluation
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criteria specified below.
The Selection Committee will review and evaluate the proposals submitted based in the following
criteria and the weighted value assigned to each:
WEIGHT
15%
60%
25%
100%

CRITERIA
Qualifications & Experience
Methodology & Approach
Cost
Total

Emphasis will be placed upon provided information concerning the consultant’s proposed project
approach, similar projects the firm has recently performed, and the availability and qualification of
key staff.
Proposals received by the deadline will be reviewed and evaluated as soon as practicable. Additional
information may be requested prior to the final selection, and formal interviews might be requested
from a short list of respondents. Depending upon the number and proposals of respondents, the
Selection Committee may select directly from the Proposals or may develop a shortlist of firms and
invite them to interviews for final selection. The decision as to the process, timing, and selection will
be at the discretion of the Selection Committee.
Upon reviewing the Proposals, the Selection Committee will recommend the selected consultant to
the Victoria County Commissioners Court for consideration and approval.
Right to Reject Proposals.
It is not the intent of this RFP to prohibit or discourage any prospective consultant from submitting
a proposal, which is based on its trade experience as to the scope of business operation to be
undertaken and as to the manner in which such operation is to be conducted. All prospective
consultants are advised, however, that any major deviation from the specifications of this RFP may
not be accepted.
Victoria County reserves the right to reject any or all proposals, to negotiate with one or more
parties, or to award the contract in the Airport’s best interests, including the proposed vendor’s
schedule. In addition, the County reserves the right to re-advertise additional proposals and to
extend the deadline for submission of the proposals. Furthermore, proposals that do not contain
the information requested in this Article may be rejected without further consideration.
Notification of Status.
Participating consultants who are not selected will be notified after the project has been awarded.
VII.

ADDITIONAL TERMS AND CONDITIONS:
Proposers.
Proposers desiring additional information or interpretation must request such information or
interpretation in writing as specified within this RFP. Should a proposer discover a discrepancy or an
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omission in the plans or specifications, he should at once notify the County so that an addendum can
be issued. No explanation or interpretation other than an addendum issued by Victoria County will
be considered official or binding.
Communications.
Victoria County shall not be responsible for any verbal communication between any employees,
elected or appointed officials of the County, and any potential proposer. All modifications to this
solicitation must be made in writing by an addendum to the RFP. A proposer's failure to examine
relevant documents or specifications will not relieve the proposer from any obligation regarding their
response to this invitation.
It is the proposers’ responsibility to check the “Public Notices” on the County website for any relative
documents and addendums. The County’s website is www.vctx.org. A link to public notices is
available on the County’s home page.
Upon issuance of the Request for Proposals, all communications and requests for clarification or
objections shall be directed in writing to the Victoria County Judge’s Office as specified within the
submission of proposals section for a response, determination, and dissemination to all firms. Any
communication by firms or their representatives toward other County employees is prohibited and
will constitute grounds for disqualification of a proposer. A firm representative, proposer, or any
other agents may not do any act or refrain from any act with the express purpose and intent of
placing any Victoria County official under personal obligation to the proposer.
Restrictions on communication or lobbying activity.
Respondents are prohibited from directly or indirectly communicating with Victoria County
employees, appointed officials, or elected officials regarding a firm's qualifications or any other
matter relating to the eventual award of a contract for the services requested under this Request for
Proposal. Respondents are prohibited from contacting Victoria County personnel regarding their
qualifications or the award of a contract unless in response to an inquiry from a staff member after
Commissioners Court has made a decision and selected a consultant. Any violation will result in
immediate disqualification of the respondent from the selection process.
Delivery of proposals.
It is the proposer's responsibility to deliver his proposal at the proper time and proper place. The
proposer must have the proposal delivered before the time set and the start of the opening of the
bids. Any bids received after the time and date specified in the Notice to Proposer's will be returned
unopened. Victoria County is not responsible for errors in any delivery attempt by the US Postal
Service, hired courier service, UPS, Fed Ex, or any other methods of delivery.
Materials and services.
The Proposer warrants that services delivered to the County will meet the minimum specifications
set forth therein. Proposer shall furnish all data pertinent to specifications that apply to items in the
bid.
Conditions of conduct.
At all times any agent, officer, representative, or employee of Proposer shall be present upon
RFP – Air Service Marketing & Advertising

9

9

property owned by Victoria County, the terms and conditions of the Drug and Alcohol Policy currently
adopted by Victoria County shall be deemed applicable to such persons. Violations of
terms/conditions while present on the premises owned by Victoria County shall be grounds for
termination of any contract between Victoria County and the Proposer. A copy of this policy is
available upon request.
Excluded Parties List Certification.
By submitting a proposal, the respondent certifies that it is not currently debarred from receiving
contracts from any political subdivision or agency of the State of Texas and that it is not an agent of
a person or entity that is currently debarred from receiving contracts from any political subdivision
or agency of the State of Texas.
Errors and Omissions.
Approval by the County shall not constitute nor be deemed a release of the responsibility and liability
of the Contractor, its employees, subcontractors, agents, and consultants for the accuracy and
competency of their supplies, equipment, or services provided hereunder; nor shall such approval
be deemed to be an assumption of such responsibility by Victoria County, their officers, agents and
employees from any loss, damage, liability or expense, including reasonable attorney’s fees, on
account of damage to property and injuries, including death, to all persons, including employees of
the Contractor or any of its consultants, which may arise from any negligent act, error or omission,
on the part of the Contractor, its employees, agents, and consultants, pursuant to this contract.
Indemnification.
The Proposer shall defend, indemnify, and hold harmless Victoria County, their elected officials,
appointed officials, or employees from and against any and all claims, demands, causes of action,
orders, decrees, or judgments for injury, death, damage to person or property, loss, damage or
liability of any kind (including-without limitation-liability under any federal, state or local
environmental law, Compensation and Liability Act; fees and costs (including all costs or settlements
and reasonable attorney's fees incurred in defending any claim, demand, or cause of action)
occasioned by, growing out of, or arising from (a) the performance of any product or service to be
supplied by the Proposer, or (b) by any act, error, or omissions on the part of the Proposer, its agents,
employees, or subcontractors, and/or (c) any failure to fully comply with all applicable laws and
regulations by the Proposer, its agents, employees, or subcontractors.
Other Considerations.
The County reserves the right to consider historical information and facts, whether gained from the
proposal, references, or any other source, in the evaluation process, including Respondent’s past
working or business relationship with the County, if any. The County further reserves the right to
consider a respondent’s background, personnel, experience, financial and other references,
management practices, exceptions to the RFP or subsequent contract, and any working relationships,
past or present, a respondent may have with its other clients.
Ethical standard.
No Victoria County Elected official, appointed official, or employee shall have interest in any contract
resulting from a proposal.
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Proposers are required by Law to complete CIQ (Conflict of Interest) forms and other forms enclosed
with instruction herein. These forms must be completed and included within the submitted
proposals.
Attachments:
• CIQ (Conflict of Interest form)
• B-1295 Certificate of Interested Parties
• C-HB 89 Verification form
Legislative Acts.
Pursuant to Texas Government Code 2252.152, contracts with companies engaged in business with
Iran, Sudan, or foreign terrorist organizations are prohibited; a governmental entity may not enter
into a governmental contract with a company that is identified on a list prepared and maintained
under Government Code Sections 806.051, 807.051, or 2252.153.
Pursuant to Government Code 2270.002, a governmental entity may not enter into a contract with
a company for goods or services unless the contract contains written verification the company that
it: (1) does not boycott Israel; and (2) will not boycott Israel during the term of the contract.
Basic Safeguarding of Contractor Information Systems.
The Contractor shall apply basic safeguarding requirements and procedures to protect the
Contractor’s information systems whenever the information systems store, process or transmit any
information, not intended for public release, which is provided by or generated for the County. This
requirement does not include information provided by the County to the public or simple
transactional information, such as that necessary to process payments. These requirements and
procedures shall include, at a minimum, the security control requirements “reflective of actions a
prudent business person would employ” which are outlined in the Federal Acquisition Regulations
FAR 52.204-21(b) and codified in the Code of Federal Regulations at 48 C.F.R. § 52.204-21(b) (2016).
Contractor shall include the substance of this clause in subcontracts under this contract (including
subcontracts for the acquisition of commercial items other than commercially available off-the-shelf
items) in which the subcontractor may have County contract information residing in or transiting
through its information system.
Contract.
The contract will be for an agreed-upon price, subject to the satisfactory negotiation of terms,
including a price acceptable to both the County and the selected firm, and will include the scope of
services included in this RFP.
Default.
Victoria County reserves the right to terminate the contract immediately for failure to meet delivery
or completion schedules, or otherwise perform in accordance with the general conditions of this
proposal.
Insurance requirements.
The Proposer shall procure and maintain (if awarded), at its expense during the term of this proposal,
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the minimum following insurance covering work performed.
COVERAGE
Worker's compensation
Employer's Liability
Public Liability (Bodily Injury)
Public Liability (Property Damage)
Automobile Liability (Bodily Injury)
Automobile Liability (Property Damage)

LIMITS
As required by Texas Law
$500,000 for each occurrence
$1,000,000 combined single limit
$1,000,000 combined single limit
$200,000 for each person
$50,000 for each occurrence

The Proposer agrees to furnish insurance certificates, showing the Proposer's compliance with this
section.
Access needed by the proposer.
All requests for information, files, and interviews of Elected Officials and/or Department Heads shall
be coordinated and administrated by contacting Giani Cantu, Chief of Staff, 361-582-5871 or
gcantu@vctx.org.
Equal employment opportunity.
Attention is called to the requirement for ensuring that employees and applicants for employment
are not discriminated against because of their age, race, color, creed, sex, or national origin.
Sales tax.
Any invoice issued in connection with any contract award of this RFP qualifies for an exemption
pursuant to the provisions of Article 20.04(F) of the Texas Limited Sales, Excise, and Use Tax Act.
Public information notification.
Victoria County considers all materials, information, communications, and correspondence in any
form from the respondents to the RFP to be non-proprietary and non-confidential and, therefore,
subject to disclosure under the Texas Public Information Act (Texas Government Code 552-00-1 et
seq.) after a contract is awarded. Respondents are informed that the County will abide by all statutes,
court rulings, and opinions of the Texas Attorney General concerning disclosure of the RFP
information. Should any part or section be considered by the Respondents to be "proprietary" or
"confidential" in nature, each page or section should be designated as "Proprietary" or
"Confidential." Respondents should be prepared to fully justify these exclusions to the State Attorney
General's Office, should they be required to do so.
Offer and certifications.
Submission of a proposal constitutes an offer that shall remain open and irrevocable for a period of
ninety (90) days from the due date for submitting the proposal.
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ATTACHMENTS
The following pages must all be completed and included in the returned
proposal. Failure to do so may cause this proposal to be considered
ineligible for consideration.
Please contact Victoria County for any questions.

COST OF SERVICES
Proposal of:

(Proposer Company Name)

RFP – AIR SERVICE MARKETING AND ADVERTISING SERVICES
VICTORIA REGIONAL AIRPORT – VICTORIA COUNTY, TEXAS
Having carefully examined all the specifications and requirements of this RFP and any attachments
thereto, the undersigned proposes to furnish marketing and advertising services pursuant to the
above-referenced Request for Proposal upon the terms quoted below.
LUMP SUM PRICE:

$_____________________________

ADD-ON HOURLY PRICE:

$_____________________________

If your pricing is only for a specific activity(ies) in this scope, please indicate the service(s) with your
pricing. Respondents proposing to offer specific or add-services will be scored only on that service.
SPECIFIC SERVICE DESCRIPTION:
_______________________________________________________________________.
PRICE:

$__________________________

NOTE: RESPONDERS MAY USE THE PROVIDED COST OF SERVICES OR INSERT
THEIR OWN PRICING SCHEDULES.

RFP EVALUATION SHEET

RFP Evaluation Scoring Sheet
Proposer Company
Evaluation Factor

Points

Qualifications & Experience
Qualifications & Personnel Summary

10

Reference Checks

5

Subtotal - Quality

15

Methodology & Approach
Marketing & Brand Development

15

Creative Element

10

Social Media Development/Management

10

Air Service Development Marketing

10

Media Planning Services

10

Video & Audio Production/Management

5

Subtotal – Approach

60

Proposed Cost
Proposed Cost

25

Subtotal – Cost

25

Total – All Evaluation Points

Reviewer Name:

100

Title:

Insert Certificate of Insurance

Insert System for Award Management (SAM) record search for
company name and company principal

HOUSE BILL 89 VERIFICATION FORM
Prohibition on Contracts with Companies Boycotting Israel
The 85thTexas Legislature approved new legislation, effective Sept. I, 2017, which amends Texas Local
Government Code Section I. Subtitle F, Title 10, Government Code by adding Chapter 2270 which states that a
governmental entity may not enter into a contract with a company for goods or services unless the contract
contains a written verification from the company that it:
1. does not boycott Israel; and
2. will not boycott Israel during the term of the contract.
Pursuant to Section 2270.001, Texas Government Code:
(1) "Boycott Israel" means refusing to deal with, terminating business activities with, or otherwise taking any
action that is intended to penalize, inflict economic harm on, or limit commercial relations specifically with Israel,
or with a person or entity doing business in Israel or in an Israeli-controlled territory, but does not include an
action made for ordinary business purposes.
(2) "Company" means a for-profit organization, association, corporation, partnership, joint venture, limited
partnership, limited liability partnership, or limited liability company, including a wholly-owned subsidiary,
majority-owned subsidiary, parent company, or affiliate of those entities or business associations that exist to
make a profit.
I,
, do hereby depose and verify the truthfulness and accuracy of the
contents of the statements submitted on this certification under the provisions of Subtitle F, Title 10, Government
Code Chapter 2270 and that the company named below:
1. does not boycott Israel currently; and
2. will not boycott Israel during the term of the contract; and
3. is not currently listed on the State of Texas Comptroller's Companies that Boycott Israel List located at
bttps://comptroller.texas.gov/purcbasing/publications/divestmeot.php

Company Name
Signature of Authorized Official
Title of Authorized Official

Date

Certification Regarding Lobbying
(To be submitted with each bid or offer exceeding $100,000)
The undersigned certifies, to the best of his or her knowledge and belief, that:
(a)
No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for
influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or employee
of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the making
of any Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.
(b)
If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress,
or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement,
the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with
its instructions.
(c)
The undersigned shall require that the language paragraph 1 and 2 of this anti-lobbying certification be included in
the award documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and
cooperative agreements) and that all recipients shall certify and disclose accordingly.
This certification is a material representation of fact upon which reliance was placed when this transaction was made or
entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by 31,
U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995).
The Contractor, ___________________, certifies or affirms the truthfulness and accuracy of each statement of its
certification and disclosure, if any. In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. § 3801
et seq., apply to this certification and disclosure, if any.
_____________________________________
Signature of Contractor’s Authorized Official
________________________________________________
Printed Name and Title of Contractor’s Authorized Official
_____________________________________
Date

INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES
This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the
initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section
1352. The filing of a form is required for each payment or agreement to make payment to any lobbying entity for influencing
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress,
or an employee of a Member of Congress in connection with a covered Federal action. Complete all items that apply for
both the initial filing and material change report. Refer to the implementing guidance published by the Office of Management
and Budget for additional information.
1.

Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the
outcome of a covered Federal action.

2.

Identify the status of the covered Federal action.

3.

Identify the appropriate classification of this report. If this is a follow-up report caused by a material change to the
information previously reported, enter the year and quarter in which the change occurred. Enter the date of the last
previously submitted report by this reporting entity for this covered Federal action.

4.

Enter the full name, address, city, State and zip code of the reporting entity. Include Congressional District, if
known. Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime
or subaward recipient. Identify the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier.
Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.

5.

If the organization filing the report in item 4 checks “Subawardee,” then enter the full name, address, city, State and
zip code of the prime Federal recipient. Include Congressional District, if known.

6.

Enter the name of the federal agency making the award or loan commitment. Include at least one organizational
level below the agency name, if known. For example, the Department of Transportation, United States Coast
Guard.

7.

Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full
Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan
commitments.

8.

Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g.,
Request for Proposal (RFP) number; Invitations for Bid (IFB) number; grant announcement number; the contract,
grant, or loan award number; the application/proposal control number assigned by the Federal agency). Included
prefixes, e.g., “RFP-DE-90-001.”

9.

For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the
Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5.

10.

(a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure
Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered Federal action.
(b) Enter the full names of the individual(s) performing services, and include full address if different from 10(a).
Enter Last Name, First Name, and Middle Initial (MI).

11.

The certifying official shall sign and date the form, print his/her name, title, and telephone number.

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it
displays a valid OMB control Number. The valid OMB control number for this information collection is OMB No. 0348-0046. Public
reporting burden for this collection of information is estimated to average 10 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions
for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, DC 20503

Approved by OMB 0348-0046

Disclosure of Lobbying Activities

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352
(See reverse for public burden disclosure)
Type of Federal Action:
a. contract
____ b. grant
c. cooperative agreement
d. loan
e. loan guarantee
f. loan insurance

Status of Federal Action:
a. bid/offer/application
_____ b. initial award
c. post-award

Report Type:
a. initial filing
_____ b. material change

Name and Address of Reporting Entity:
____ Prime
_____ Subawardee
Tier______, if Known:

If Reporting Entity in No. 4 is Subawardee, Enter
Name and Address of Prime:

Congressional District, if known:
Federal Department/Agency:

Congressional District, if known:
7. Federal Program Name/Description:
CFDA Number, if applicable: __________________

Federal Action Number, if known:

9. Award Amount, if known:

10. a. Name and Address of Lobbying Registrant
(if individual, last name, first name, MI):

$
b. Individuals Performing Services (including
address if different from No. 10a)
(last name, first name, MI):

11. Information requested through this form is
authorized by title 31 U.S.C. section 1352. This
disclosure of lobbying activities is a material
representation of fact upon which reliance was placed
by the tier above when this transaction was made or
entered into. This disclosure is required pursuant to 31
U.S.C. 1352. This information will be reported to the
Congress semi-annually and will be available for public
inspection. Any person who fails to file the required
disclosure shall be subject to a civil penalty of not less
than $10,000 and not more than $100,000 for each such
failure.

Federal Use Only

Signature: __________________________________
Print Name: _____
Title: _____
Telephone No.: ____________ Date: _______

Authorized for Local Reproduction
Standard Form - LLL (Rev. 7-97)

CONTRACT PROVISIONS
The non-Federal entity's contracts should contain applicable provisions described in Appendix II to Part 200—Contract
Provisions for non-Federal Entity Contracts Under Federal Awards. The non-Federal entity's contracts may contain the
applicable provisions described in Appendix II to Part 200—Contract Provisions for non-Federal Entity Contracts Under
Federal Awards. *Language as of May 21, 2021.

All Contracts
THRESHOLD
>$250,000
(Simplified
Acquisition
Threshold)
>$10,000

PROVISION
Contracts for more than the simplified acquisition threshold, which is the inflation
adjusted amount determined by the Civilian Agency Acquisition Council and the
Defense Acquisition Regulations Council (Councils) as authorized by 41 U.S.C.
1908, must address administrative, contractual, or legal remedies in instances
where contractors violate or breach contract terms, and provide for such sanctions
and penalties as appropriate.
All contracts in excess of $10,000 must address termination for cause and for
convenience by the non-Federal entity including the manner by which it will be
effected and the basis for settlement.
Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part
60, all contracts that meet the definition of ‘‘federally assisted construction
contract’’ in 41 CFR Part 60–1.3 must include the equal opportunity clause
provided under 41 CFR 60–1.4(b), in accordance with Executive Order 11246,
‘‘Equal Employment Opportunity’’ (30 FR 12319, 12935, 3 CFR Part, 1964–1965
Comp., p. 339), as amended by Executive Order 11375, ‘‘Amending Executive
Order 11246 Relating to Equal Employment Opportunity,’’ and implementing
regulations at 41 CFR part 60, ‘‘Office of Federal Contract Compliance Programs,
Equal Employment Opportunity, Department of Labor.’’

CITATION
2 CFR 200
APPENDIX II
(A)
2 CFR 200
APPENDIX II
(B)

41 CFR 60-1.4 Equal opportunity clause.
(b) Federally assisted construction contracts. (1) Except as otherwise provided,
each administering agency shall require the inclusion of the following language as
a condition of any grant, contract, loan, insurance, or guarantee involving federally
assisted construction which is not exempt from the requirements of the equal
opportunity clause:

None

The [recipient] hereby agrees that it will incorporate or cause to be incorporated
into any contract for construction work, or modification thereof, as defined in the
regulations of the Secretary of Labor at 41 CFR Chapter 60, which is paid for in
whole or in part with funds obtained from the Federal Government or borrowed on
the credit of the Federal Government pursuant to a grant, contract, loan,
insurance, or guarantee, or undertaken pursuant to any Federal program involving
such grant, contract, loan, insurance, or guarantee, the following equal opportunity
clause:
During the performance of this contract, the contractor agrees as follows:
(1) The contractor will not discriminate against any employee or applicant for
employment because of race, color, religion, sex, sexual orientation, gender
identity, or national origin. The contractor will take affirmative action to ensure that
applicants are employed, and that employees are treated during employment
without regard to their race, color, religion, sex, sexual orientation, gender identity,
or national origin. Such action shall include, but not be limited to the following:
Employment, upgrading, demotion, or transfer; recruitment or recruitment
advertising; layoff or termination; rates of pay or other forms of compensation; and
selection for training, including apprenticeship. The contractor agrees to post in
conspicuous places, available to employees and applicants for employment,
notices to be provided setting forth the provisions of this nondiscrimination clause.

2 CFR 200
APPENDIX II
(C) and 41 CFR
§60-1.4(b)

(2) The contractor will, in all solicitations or advertisements for employees placed
by or on behalf of the contractor, state that all qualified applicants will receive
consideration for employment without regard to race, color, religion, sex, sexual
orientation, gender identity, or national origin.
(3) The contractor will not discharge or in any other manner discriminate against
any employee or applicant for employment because such employee or applicant
has inquired about, discussed, or disclosed the compensation of the employee or
applicant or another employee or applicant. This provision shall not apply to
instances in which an employee who has access to the compensation information
of other employees or applicants as a part of such employee's essential job
functions discloses the compensation of such other employees or applicants to
individuals who do not otherwise have access to such information, unless such
disclosure is in response to a formal complaint or charge, in furtherance of an
investigation, proceeding, hearing, or action, including an investigation conducted
by the employer, or is consistent with the contractor's legal duty to furnish
information.
(4) The contractor will send to each labor union or representative of workers with
which he has a collective bargaining agreement or other contract or
understanding, a notice to be provided advising the said labor union or workers'
representatives of the contractor's commitments under this section, and shall post
copies of the notice in conspicuous places available to employees and applicants
for employment.
(5) The contractor will comply with all provisions of Executive Order 11246 of
September 24, 1965, and of the rules, regulations, and relevant orders of the
Secretary of Labor.
(6) The contractor will furnish all information and reports required by Executive
Order 11246 of September 24, 1965, and by rules, regulations, and orders of the
Secretary of Labor, or pursuant thereto, and will permit access to his books,
records, and accounts by the administering agency and the Secretary of Labor for
purposes of investigation to ascertain compliance with such rules, regulations, and
orders.
(7) In the event of the contractor's noncompliance with the nondiscrimination
clauses of this contract or with any of the said rules, regulations, or orders, this
contract may be canceled, terminated, or suspended in whole or in part and the
contractor may be declared ineligible for further Government contracts or federally
assisted construction contracts in accordance with procedures authorized in
Executive Order 11246 of September 24, 1965, and such other sanctions may be
imposed and remedies invoked as provided in Executive Order 11246 of
September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or
as otherwise provided by law.
(8) The contractor will include the portion of the sentence immediately preceding
paragraph (1) and the provisions of paragraphs (1) through (8) in every
subcontract or purchase order unless exempted by rules, regulations, or orders of
the Secretary of Labor issued pursuant to section 204 of Executive Order 11246
of September 24, 1965, so that such provisions will be binding upon each
subcontractor or vendor. The contractor will take such action with respect to any
subcontract or purchase order as the administering agency may direct as a means
of enforcing such provisions, including sanctions for noncompliance:
Provided, however, that in the event a contractor becomes involved in, or is
threatened with, litigation with a subcontractor or vendor as a result of such
direction by the administering agency, the contractor may request the United
States to enter into such litigation to protect the interests of the United States.
The [recipient] further agrees that it will be bound by the above equal opportunity
clause with respect to its own employment practices when it participates in

federally assisted construction work: Provided, that if the [recipient] so participating
is a State or local government, the above equal opportunity clause is not applicable
to any agency, instrumentality or subdivision of such government which does not
participate in work on or under the contract.
The [recipient] agrees that it will assist and cooperate actively with the
administering agency and the Secretary of Labor in obtaining the compliance of
contractors and subcontractors with the equal opportunity clause and the rules,
regulations, and relevant orders of the Secretary of Labor, that it will furnish the
administering agency and the Secretary of Labor such information as they may
require for the supervision of such compliance, and that it will otherwise assist the
administering agency in the discharge of the agency's primary responsibility for
securing compliance.

>$2,000

>$100,000

The [recipient] further agrees that it will refrain from entering into any contract or
contract modification subject to Executive Order 11246 of September 24, 1965,
with a contractor debarred from, or who has not demonstrated eligibility for,
Government contracts and federally assisted construction contracts pursuant to
the Executive Order and will carry out such sanctions and penalties for violation of
the equal opportunity clause as may be imposed upon contractors and
subcontractors by the administering agency or the Secretary of Labor pursuant to
Part II, Subpart D of the Executive Order. In addition, the [recipient] agrees that if
it fails or refuses to comply with these undertakings, the administering agency may
take any or all of the following actions: Cancel, terminate, or suspend in whole or
in part this grant (contract, loan, insurance, guarantee); refrain from extending any
further assistance to the [recipient] under the program with respect to which the
failure or refund occurred until satisfactory assurance of future compliance has
been received from such [recipient]; and refer the case to the Department of
Justice for appropriate legal proceedings.
Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal
program legislation, all prime construction contracts in excess of $2,000 awarded
by non-Federal entities must include a provision for compliance with the DavisBacon Act (40 U.S.C. 3141-3144, and 3146-3148) as supplemented by
Department of Labor regulations (29 CFR Part 5, “Labor Standards Provisions
Applicable to Contracts Covering Federally Financed and Assisted Construction”).
In accordance with the statute, contractors must be required to pay wages to
laborers and mechanics at a rate not less than the prevailing wages specified in a
wage determination made by the Secretary of Labor. In addition, contractors must
be required to pay wages not less than once a week. The non-Federal entity must
place a copy of the current prevailing wage determination issued by the
Department of Labor in each solicitation. The decision to award a contract or
subcontract must be conditioned upon the acceptance of the wage determination.
The non-Federal entity must report all suspected or reported violations to the
Federal awarding agency. The contracts must also include a provision for
compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as
supplemented by Department of Labor regulations (29 CFR Part 3, “Contractors
and Subcontractors on Public Building or Public Work Financed in Whole or in Part
by Loans or Grants from the United States”). The Act provides that each contractor
or subrecipient must be prohibited from inducing, by any means, any person
employed in the construction, completion, or repair of public work, to give up any
part of the compensation to which he or she is otherwise entitled. The non-Federal
entity must report all suspected or reported violations to the Federal awarding
agency.
Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where
applicable, all contracts awarded by the non-Federal entity in excess of $100,000
that involve the employment of mechanics or laborers must include a provision for
compliance with 40 U.S.C. 3702 and 3704, as supplemented by Department of
Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, each
contractor must be required to compute the wages of every mechanic and laborer
on the basis of a standard work week of 40 hours. Work in excess of the standard
work week is permissible provided that the worker is compensated at a rate of not
less than one and a half times the basic rate of pay for all hours worked in excess
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None

>$150,000

None

>$100,000

of 40 hours in the work week. The requirements of 40 U.S.C. 3704 are applicable
to construction work and provide that no laborer or mechanic must be required to
work in surroundings or under working conditions which are unsanitary, hazardous
or dangerous. These requirements do not apply to the purchases of supplies or
materials or articles ordinarily available on the open market, or contracts for
transportation or transmission of intelligence.
Rights to Inventions Made Under a Contract or Agreement. If the Federal award
meets the definition of “funding agreement” under 37 CFR §401.2 (a) and the
recipient or recipient wishes to enter into a contract with a small business firm or
nonprofit organization regarding the substitution of parties, assignment or
performance of experimental, developmental, or research work under that “funding
agreement,” the recipient or recipient must comply with the requirements of 37
CFR Part 401, “Rights to Inventions Made by Nonprofit Organizations and Small
Business Firms Under Government Grants, Contracts and Cooperative
Agreements,” and any implementing regulations issued by the awarding agency.
Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control
Act (33 U.S.C. 1251-1387), as amended—Contracts and subgrants of amounts in
excess of $150,000 must contain a provision that requires the non-Federal award
to agree to comply with all applicable standards, orders or regulations issued
pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water
Pollution Control Act as amended (33 U.S.C. 1251-1387). Violations must be
reported to the Federal awarding agency and the Regional Office of the
Environmental Protection Agency (EPA).
Debarment and Suspension (Executive Orders 12549 and 12689)—A contract
award (see 2 CFR 180.220) must not be made to parties listed on the
governmentwide exclusions in the System for Award Management (SAM), in
accordance with the OMB guidelines at 2 CFR 180 that implement Executive
Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989
Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the
names of parties debarred, suspended, or otherwise excluded by agencies, as
well as parties declared ineligible under statutory or regulatory authority other than
Executive Order 12549.
Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid
for an award exceeding $100,000 must file the required certification. Each tier
certifies to the tier above that it will not and has not used Federal appropriated
funds to pay any person or organization for influencing or attempting to influence
an officer or employee of any agency, a member of Congress, officer or employee
of Congress, or an employee of a member of Congress in connection with
obtaining any Federal contract, grant or any other award covered by 31 U.S.C.
1352. Each tier must also disclose any lobbying with non-Federal funds that takes
place in connection with obtaining any Federal award. Such disclosures are
forwarded from tier to tier up to the non-Federal award.
See 2 CFR §200.323.
See 2 CFR §200.316.
See 2 CFR §200.322.

None

None

The Federal awarding agency must establish conflict of interest policies for
Federal awards. The non-Federal entity must disclose in writing any potential
conflict of interest to the Federal awarding agency or pass-through entity in
accordance with applicable Federal awarding agency policy.
The Federal awarding agency and the non-Federal entity should, whenever
practicable, collect, transmit, and store Federal award-related information in open
and machine-readable formats rather than in closed formats or on paper in
accordance with applicable legislative requirements. A machine-readable format
is a format in a standard computer language (not English text) that can be read
automatically by a web browser or computer system. The Federal awarding
agency or pass-through entity must always provide or accept paper versions
of Federal award-related information to and from the non-Federal entity upon
request. If paper copies are submitted, the Federal awarding agency or pass-
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through entity must not require more than an original and two copies. When
original records are electronic and cannot be altered, there is no need to create
and retain paper copies. When original records are paper, electronic versions may
be substituted through the use of duplication or other forms of electronic media
provided that they are subject to periodic quality control reviews, provide
reasonable safeguards against alteration, and remain readable.
Contracting with HUB, small and minority businesses, women's business
enterprises, and labor surplus area firms.
(a) The non-Federal entity must take all necessary affirmative steps to assure that
minority businesses, women's business enterprises, and labor surplus area firms
are used when possible.
(b) Affirmative steps must include:
(1) Placing qualified small and minority businesses and women's business
enterprises on solicitation lists;

None

(2) Assuring that small and minority businesses, and women's business
enterprises are solicited whenever they are potential sources;
(3) Dividing total requirements, when economically feasible, into smaller tasks or
quantities to permit maximum participation by small and minority businesses, and
women's business enterprises;

2 CFR 200.321

(4) Establishing delivery schedules, where the requirement permits, which
encourage participation by small and minority businesses, and women's business
enterprises;
(5) Using the services and assistance, as appropriate, of such organizations as
the Small Business Administration and the Minority Business Development
Agency of the Department of Commerce; and
(6) Requiring the prime contractor, if subcontracts are to be let, to take the
affirmative steps listed in paragraphs (1) through (5) of this section.
Financial records, supporting documents, statistical records, and all other nonFederal entity records pertinent to a Federal award must be retained for a period
of three years from the date of submission of the final expenditure report or, for
Federal awards that are renewed quarterly or annually, from the date of the
submission of the quarterly or annual financial report, respectively, as reported to
the Federal awarding agency or pass-through entity in the case of a recipient.
Federal awarding agencies and pass-through entities must not impose any other
record retention requirements upon non-Federal entities. The only exceptions are
the following:

None

(a) If any litigation, claim, or audit is started before the expiration of the 3-year
period, the records must be retained until all litigation, claims, or audit findings
involving the records have been resolved and final action taken.
(b) When the non-Federal entity is notified in writing by the Federal awarding
agency, cognizant agency for audit, oversight agency for audit, cognizant agency
for indirect costs, or pass-through entity to extend the retention period.
(c) Records for real property and equipment acquired with Federal funds must be
retained for 3 years after final disposition.
(d) When records are transferred to or maintained by the Federal awarding agency
or pass-through entity, the 3-year retention requirement is not applicable to the
non-Federal entity.
(e) Records for program income transactions after the period of performance. In
some cases, recipients must report program income after the period of

2 CFR 200.334

performance. Where there is such a requirement, the retention period for the
records pertaining to the earning of the program income starts from the end of the
non-Federal entity's fiscal year in which the program income is earned.
(f) Indirect cost rate proposals and cost allocations plans. This paragraph applies
to the following types of documents and their supporting records: indirect cost rate
computations or proposals, cost allocation plans, and any similar accounting
computations of the rate at which a particular group of costs is chargeable (such
as computer usage chargeback rates or composite fringe benefit rates).
(1) If submitted for negotiation. If the proposal, plan, or other computation is
required to be submitted to the Federal Government (or to the pass-through entity)
to form the basis for negotiation of the rate, then the 3-year retention period for its
supporting records starts from the date of such submission.

None

(2) If not submitted for negotiation. If the proposal, plan, or other computation is
not required to be submitted to the Federal Government (or to the pass-through
entity) for negotiation purposes, then the 3-year retention period for the proposal,
plan, or computation and its supporting records starts from the end of the fiscal
year (or other accounting period) covered by the proposal, plan, or other
computation.
CONTRACTS WITH COMPANIES ENGAGED IN BUSINESS WITH IRAN,
SUDAN, OR FOREIGN TERRORIST ORGANIZATION PROHIBITED. A
governmental entity may not enter into a governmental contract with a company
that is identified on a list prepared and maintained under Section 806.051,
807.051, or 2252.153.The term "foreign terrorist organization" in this paragraph
has the meaning assigned to such a term in Section 2252.151(2) of the Texas
Government Code.
PROVISION REQUIRED IN CONTRACT.

Texas
Government
Code 2252.152

(a) This section applies only to a

contract that:
(1) is between a governmental entity and a company with 10 or more full-time
employees; and
(2) has a value of $100,000 or more that is to be paid wholly or partly from public
>$100,000

funds of the governmental entity.
(b) A governmental entity may not enter into a contract with a company for goods

Texas
Government
Code 2271

or services unless the contract contains a written verification from the company
that it:
(1) does not boycott Israel; and
Option Contract
Language for
contracts
awarded prior to
Grant Award

(2) will not boycott Israel during the term of the contract.
The contract award is contingent upon the receipt of ARP Act funds. If no such
funds are awarded, the contract shall terminate.

Optional

Mandatory standards and policies relating to energy efficiency which are contained
in the state energy conservation plan issued in compliance with the Energy Policy
and Conservation Act.

42 U.S.C. 6201

